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Inventory Label Printing

Thistutorid should give you dl the essentid information you need to successfully print
barcode |labelsin POSitive For Windows (PFW).

In PFW the SKU field iswhat will be printed as a barcode if you print alabel from the
software. It isacommon misconception that a barcode contains lots of information about
the product it represents. For example we are asked dl the timeif the merchant wantsto
add acan of Peps into inventory can he just scan the barcode to create the inventory
definition. Unfortunately it’s not that easy. The barcode does not contain detailed

product information.
34 5 3]

WHAT is a
Barcode?
It's Smply a number — or

1

alpha charactersor a

0

combingtion of apha- 2 T8 9
numeric characters Item Description

;%f:’égds%]ﬁ f/r;ous Retail: $99999 00

widths found on many TH-8999-9999 Your Price: $99999 .00

products. When you scan
the barcode the scanner converts the barcode into its characters and sends the converted
information to the keyboard port. Scanning a bar code is the SAME as typing the number
with the keyboard. Try this experiment if you have a barcode scanner connected to your
POS system:

Open Notepad or Word, or other word processor. With that program active, scan
a barcode and watch the screen literdly type the barcode one character a atime.
Once the characters are entered the cursor will moveto anew line—that isa
Carriage Return that takes it to the new line. The scanner is programmed to add
the carriage return at the end of the scanned characters.

Y our scanner comes with abook of codes. You MUST NOT lose this book! Y ou will
rarely need it. But when you do thereis no subgtitute. The book isfull of programming
barcodes. If your scanner is adding additiond characters or is NOT sending the carriage
return the scanner can be reprogrammed using the codes in the book. These codes can
as0 be used to reset the scanner to factory defaults, which generaly works well with
PFW.

PFW System Requirement for Scanners

The PFW system requirement for scannersis any KEY BOARD WEDGE or USB style
scanner. You'll need to specify a DECODED or UNDECODED modd and the choice
will depend on how it connects to the computer. Check with your dealer or contact
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POSitive if you are unsure of what to buy. We do not support SERIAL scanners — they
amply will NOT work with PFW.

A Note About Barcode Symbologies

Symbology isafancy word for “symbol type’. More specificaly the Symbology
represents not only the type but dso the rules that must be followed in printing the
barcode.

There are three barcode symbologies that alow both numbers and |etters (Alpha-
Numeric) SKU's. Since PFW alows Alpha-Numeric SKU’swe have found that most
merchants choose to use them. If you choose to use an Alpha-Numeric SKU you must
limit your Barcode type to ether:

Code 128

Code 30f9 (aka code 39)

2.5 Datalogic

Each of the above symbologies hasrulesto follow. Thereareillegd charactersthat will
cause your labe not to print — or to print without the barcode. Generdly don't usethe
shifted number keys (! @#$%"&*()) punctuation keys ({}[]|\:;"’<>,.21~"). It'sOK to use
aDASH (-). But avoid usngthedashes (\/). If you find you have anillega character,
smply edit it in your Inventory List.

There are perhaps some other more obscure rules but these cover the typical problems
that most people have with barcode symbologies.

An Occasional Misunderstanding
We have sometimes seen a

merchant design anew label for
each inventory item, “hard-coding” | |II|"| II"Il Ill "Il |II|
* G I 1 &

the SKU and description directly
that you only have 100 labdls that Retail. $30.00
you can design. If you makea TH1-2 TR $25.00

label for each item then you can
only have 100 inventory items.

30F9_SKU_With_Text>
Instead, you should generdly make

just ONE label. You use FIELDS
like “DESCRIPTION” and “ SKU”
inthe layout. Then you assign the

Itemn Description
I'Retail:" FStr§(Price_1,"

labe layout to the inventory item. . : —= n
Whenyoupintalebd Prwwil  [Lcinetmser T7orPice 155558 ##7)]|
substitute the FIELD NAME with
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the corresponding datain the inventory item’s definition.

Label Editing.

Y ou can access the label editor severa ways but the easiest for now isto go to the FILE
MENU: EDITORS: INVENTORY LABELSEDITOR. Sdect alabd and edit it.

TIP. By default dl inventory itemswill be assigned to label design#1. If you
design your labd for labd #1 then it won't be necessary later to re-assign your
inventory itemsto your new design.

|f¥ Baicode Printing - C:\PFW228

File. Edit Proect Objects View Ophons.

H &&8 ¢ 2B »© BE B8 EFRAL oz 282
EF DiD........|.1iD.........2iD.
0.0-

o |K3OF9_SKU_With_Text>

0.2-
0.3-
0.4-
0.5-

s | [tem Description

0.7

0.8- "Reta||"FStr$(Pr|Ce 1,“
*  [Tracking_Number]fYour Price |$$$$$& ##")

1.0+
1.1
e
I
1.4+
1.57

=10l =]

B. O 0~ &

P
o=
G

1.6 ; Layout ;{ Layout Prexview _p:' Preview f
| 0,868, 1.026 | Select | -nathing selected-

The labd editor is flexible enough to accommodate any label size you would care to use.
The only red limit you should be aware of isthat the smalest label sze you should plan
touseisat least 1.75 incheslong. Alpha Numeric SKU’ s print larger barcodes than
numeric SKU’sand asmaller labd will “scrunch” the bars too closely together and thus
be unreadable if you choose a shorter label.
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Thisisthe labd layout of atypica barcode label. The boxes are DATA FIELDS that
will befilled in by the inventory item when the labd prints

‘<30|=9 SKU_With_ Text>

o
W B A

Item_Description
"Retail:" FStr$ (Price_1,"
Tracking_Number |'Your Price”|'$S PSP & ##"]

Re-sizing and Moving Fields
Y ou can re-arrange the fields, you can re-size them, and you

can change the font style and Size. Y ou can add new fidds 1 sy
and remove unwanted fields. Notice the <30f9 _SKU...> fidd

ishighlighted. The hashed line () is the “highlighted field” A
indicator. You can resize the fidd by grabbing the black dots

(2) at the edges. Top and bottom dots alow you to re-gze up 2 ¢ \A

and down. Those on theleft and right edges dlow I€ft to

right re-dzing. Findly the corners dlow you to enlarge or
reduce the size both up and down and left to right. Hover 4

your mouse over the dots and when the cursor changes from

an “open arrow pointer” to an icon like these (3), you can

reszethefield. Hover just over the hashed line and the

cursor changes to afour-point arrow (4) and when that happens you can move the fied.

Deleting a Field
Deete afidd by highlighting it and pressing the delete key on your keyboard.

Label Layout Set-up

Access the Layout screen by Choosing PROJECT MENU: PAGE LAYOUT. Review the
printer setting tab and click the CHOICE button. Be sure the correct printer driver and
PAPER SIZE issdlected. Barcode Printers like the Eltron printers recommended by
POSitive will have avariety of label Szesto select in the paper Size stting. Inkjets and
laser printers will generaly want the 8 ¥ 11 |etter Size selected.
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Printer Selection Tab

Y ou need to use a Windows Printer to print barcode labels. You'll need to ingdl the
correct driver for your printer. See your printer’s user guide for detalls.

PFW supports laser printers, inkjets and dedicated barcode printers. Basicdly any of
them should work. We are most familiar with the Zebra (Formerly Eltron) line of
barcode printers.

Inkjets are colorful but it will be expensive to print [abels on an inkjet. The most
economica are the dedicated Zebras. Thelabd stock costs much less than sheet |abels.
Since the Zebra printers are therma printers there are no ink cartridges or toners to buy.

Layout I
Printer S election i Ewport Media I Templates I Page Setup i
Frinter Choize

i* Printer page independent
All Pages: EPSOM Styluz COLOR G40

" Printer pal pm ——
: Print Setup E i

Fage 1

— Printer

MName: EPSOM Sty COLOR B40 Froperties |

Status: Default printer; Ready
Type: EPSOM Stluz COLOR 640

Where:  LPTT:
[ Force Page C i
W Uze physica L
— Paper i~ Orientation

EI Sige: ILetter 314211 in :_i s * Parlrait

Source: I.-'-‘-.utn:u Sheet Feader _:j " Landscape

()4 Cancel
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Page Setup Tab

L ayout |
Frinter Selection I Export Media I Templates I ...... F' ageSetup _______ 3
Harizantal [x]; Yertical [y]:
FPage: 3.500 in 11.000 in
Offzat: :IXI:I E ID.E#E i ’D.EE? in
i
Size: YEE |2.E1E= if i1.EIEIEI in
Dist : IEI.EIE1 i IEI.EI4? i
istance 5 E i i
MHuriber: |3 !10
Frint Order
i el 1
i'—“—:-*'—’i " horizontal bottom up
B
l‘—“:’.ﬂ-l " vertical bottarn up
LI
E‘ I v Ok, I x Cancel

The Page Setup Tab makesit EASY to custom define any labd you wish. Grab aruler
and a caculator and lets bresk this down to its smple form.

Firg, it'scritica that you set up the printer as described in the previous section. Do it
now if you haven't dreedy.

Next, look closely at theicons. They describe the measurements the program is asking
for.

Cffzet: ﬁ

=i The OFFSET fields want to know:

Y: how far it isfrom top edge of paper to top edge of first |abel.
X: how far it isfrom left edge of paper to left edge of firgt labdl.

TIP. Take your ruler and measure the distance from the top of the label sheet to
the top of thefirst label. %nch (1 divided by 2) would be expressed as .500. 5/8
(5 divided by 8) would be .625. (PFW 2.2 beta 12 and later will accept 3 decima
points — earlier versons require you to round off.) The main thing to remember is
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you are converting the ruler measurement to adecima number. Generdly, if you
are converting afraction you divide the top number by the bottom number.

Sizer &'EE
=t The S ZE fidds want to know:
Y: how tdl isthe labd?

X: how wide isthe labd?

Diztanice:

=L The DISTANCE fidds want to know the distance between |abels.

Finaly the NUMBER fields want to know how many |abels across the page by
how many labels down the page.

Once you have these settings entered click the OK button to save and close the
window.

Common variations

If you are creating labels on an inkjet or laser printer the most common labels are
3 across by 10 down - 30 labelsto a sheet of labels. So in this case the NUMBER
fidldswould be X=3, Y=10

If you are setting up labels on an Eltron Labd printer use these settings:

X Y
Offst 0 0
Sze (Measure Width) (Measure Height)
Distance 0 0
Number 1 1

Here safraction to decima conversion chart for your convenience
4 |0.25 1/810.125 | 1/16 .063
34 | 0.75 3/8 |0.375 | 3/16 .188
5/8 | 0.625 | 5/16 313
7/8 | 0.875 | 7/16 438

9/16 .563
11/16 | .688
13/16 | .813
15/16 | .938
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Adding fields to the label

In brief review you should now understand how
to move fidlds around in the label layout, how
to define your Page Setup induding printer
setting, paper size, and label page setup. If not,
review the previous sections.

In the Labd Editor you can add fieldsto a
layout in a couple of ways. The main way to
add a database fiedd from PFW isto go to the
VIEW MENU: WINDOWS: POPUP
VARIABLES:. Click onthe VARIABLES
folder.

Here you have dl the datafidds available to put
into alabel. To add afied into the layout just
DRAG and DRORP it into the layout. Then
reszeit and move it where you want it.

POSitive Software Company ©2001

List of vaniables

E-{z3] Wariables

[tern_Descrphion
- [BEY Itemn_SKL
Long_Description
- [BE) Manufacturer_|D
BB Manufacturer_Mumber
- [BE) Wweight

{8} Location

- [BB) Category

-8B} Departrent
~[BB} Promo_Start
-8} Promo_End

[tern_Picture

~[BEY Tracking_Murmber
UDF_

-~ [AE} UDF_123456733123
BB} UDF_MID

Em UPCA_SKEU with_Test
Em UPCA_SKEU “without T
Eﬂﬂ IJPCA_Senal Mumber_*
Eﬂﬂ IJPCA_Senal Mumber_*
Eﬂﬂ UPCA_Tracking_Mumbe
Eﬂﬂ UPCA_Tracking_Mumbe

M UPCA_wWeight_with_Te o
{ ﬁ

10
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Formatting Text Fields

Y ou can control the text Sze, judtification, font, and more. To edit the text just double
click thefidd. Thefollowing screen gppears giving you incredible formatting control
from one screen.

Text Properties |

Paragraphs; 1 b B o+ ¥

Item Description

Addaline

Font Style

Text Color Font Sze

[ Blank Dptimiza

[ Pemanent
[ Line break
I el et P :
Judtification Formatting
(2] | s OF. X Cancel |
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Formatting Barcode Fields

Smply double click on the barcode field to edit the details. Remember that Alpha
Numeric SKU’swill require 30F9 (Code 3 of 9), CODE128, or 2.5DATALOGIC
symbologies.

B arcode-Properties I

[Data Source - Test:
—»
O Teut |— Font Settings Fl NV Displa
" Eorula l_ P, - /M_B{_\
; - o | Select...

" W ariahle UPCA_SKL withaut_T et AN
UPCA,_Serial_Nurmber_‘with_Text T
UPCA_Serial Number_‘without_Test J Tt  Defaul |

LIPCA_Tracking_ Mumber_‘with_Test
IPCA_Tracking_Mumber_withg——T=*

UPCA,_weight_With_Test Barcode Appearance
UPCE_SKL ‘With Test
UPCE_SKI ‘without_Test Symbology

LPCE_Serial_Mumber with Tel salection 1 -
IIPCE _Senial_Murnber_withiout |

UPCE _Tracking Murmber_with Text (T e |
IIPCE_Tracking_ Murnber_without_Text N =
UPCE “weight with Test Y
CAUIFS SELL Witk T et j /
FEITITIEI'Z[S]Z any Direction [Degrees):
Text <0 WAL g0
Bllowed characters: [B-Z], [0-9], [ /$5+7]
= =
2 C@ v e |
Symbology Rules

@l f OF. I x Cancel

Adding Fields — Some Other Options

The Tool Bar gives you other options for adding Text, Lines, Squares, Circles,
Pictures, and Barcodes. Just click theicon in the Tool Bar and draw a square in the
design layout. Double click the field and ediit as necessary.

=
i1}

Add some “hard coded” text (That isto say text that isNOT adata field which will
be replaced by data from the software) by clicking the Aaicon and drawing a box
inthe layout. The box will be empty. Now Double click the box. A BLANK text
Properties screen gppears. Double Click the “---“Add alineicon.

k. O 0O ~

L
e
Fod

Click the TEXT tab. The next screen showsthe process. Edit the text Sze and move the
text fidd into place.
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Barcode and Inventory Label Printing - POSitive For Windows

Ideas for this hard-coded text field include... Store name and City/State, a Slogan, The
word “PRICE:” just before afidd that fillsin the price. “Our Price”’, “Y our Price”

gizker  Inventony  Management Marketing Accounting  Utliies. Wwindow  Help

Yariahblez and Funchions | Functions I o I Text | Copdl] | Dated() | FStrg() | Tabl
he baottomn area - then click the QK Button =]

Type Test Here... then click the Insert Button, T

1l

T Linefesd | T

iYu:uu can enter kext here

"Type Test Here... then click the Insert Button.  The test fillz into the bottam area - then click the OF Button' = (M)

q | »] K

ff Type Test Here... then click the Inzert Button.  The test fillz inW - then click th...

@l w ) Ok, | & Cancel |
i

Testing Your Label
FILE MENU: PRINT SAMPLE —

“Without frames’ for rall |abel printers (Eltron).

If you are printing on alaser or Inkjet printer choose “with frames’ to show a
reference frame on plain paper. Hold the test page over alabd sheet to see that
the data lines up correctly on the labels.

Saving Your Work

When you exit the label layout program be sure to save your work. Of course you can
aways go to the file menu and choose SAVE every 5 or 10 minutes.
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Assigning Inventory to a label
Now that the label is defined you can assign the label design to any or dl of your

inventory items.

Assigning one item at atime —

In PFW, edit an inventory item. Choose the OPTIONS[F7] Tab. Thefollowing screen

givesyou a*“Labe Form” fidd. Typeitinor chooseit from alig.

# Inyentory Detail

- Change
L= pept/Catg [F3]

4

Send Iterm Ta
Order List

INDOWS SOFTWARE Tax Categony: Merchandize

[T &szk For Quantity

W Allow Discounts

I &dd To Label List'When Feceived
[ Prompt To Read Scale

[ Caloulate Guantity From Price

Prirnary SEL: |SDPEB?45 [F4] 5KU I

Sell By [EACH
FPurchaze By: IE.L\EH
Default Sell Quantity: I 1.00 3:

Commission 2 I_EI—D@
Fixed Commizsion: | Q.00 3:

wharranty Code: _J
abel Farm: I—'IJ

~_ “

o 0k[F10 | X cancel |

POSitive Software Company ©2001
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Assigning to an entire category
In PFW, choose UTILITIES: CATEGORIES - Highlight a category and click the

DEFAULTS button.

i

General [F8] |autaSKU Setup [F9] |

Track Stock Quantities

Track Serial Mumbers

Allow Dizcounts

Azl For Quantity When Selling
Azl For Price ‘when Selling
Post To Internet

Prompt To Bead Scale

Default Sell Cuantiby: I 1.00 3:

Stock Bu: IW
Order By: !W
Stock/Order: mﬁ%
Commission?z: i_“z_Eﬁﬂ

Calculate Quantity From Frice
Add Vendor When Adding [nventory

Yendor [D: I [F2] I

1 U Sl Y B S S M i |

Wi amanty Code: I [F3] |

I™ Add To Label List When@

Label ID: [1 .E]J

e

-

i ﬁ'ﬂﬂeaetlnventm}ll

ok | X cancel |

Edit the Labdl 1D number and choose whether to add thisitem to the list of labds to be

printed when the item is recelved on a PO.

Findly you can re-assign dl productsin this category to the new labd style by cdlicking
the RESET INVENTORY button in the lower Ieft corner.

Repeat for each category to re-assign.

The Label List
Now that your labels are :

defined and your inventory
has been assigned to alabd
design you can add your
inventory itemsto alis to
be printed. There are

| Description
| BARIO 1M wWONDERLAND

=| ™ Tag/Untag

severa Ways to access the Serial Mumber
labd list and to add items
tothelist: i

“F Add |

‘
[ C.)_TJ' Impart Promas | Z’U-' Impart [tems | = ltem Properties | %n Purge List |% Edit Labels |

— % Tagal
K, Urtag &l |
.-1] & Fint

. Delets I Labels

1 | Standard

%% add | 25 Edi | €5, Delete |

_Eb_'! Re-tasign Label Type |

I~ “Yerify Pricing

[ Preview Labels

Proma Pricing Price Level: | 1 3:

! Close |
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Opening the Label List
Inventory: Labe Ligt
Manager Console — Purchasing: 6 Print Labes
Help — Inventory Tool Bar Click the Labels Icon

Adding Items to the Label List
From the Inventory list — right click an item and choose “ Send to labdl list” from
the pop-up menu
With the Inventory tool bar exposed (Help Menu) drag items from the inventory
list and drop on the Labels Icon
From the opened labd list, click the add button

Changing Label Designs at the Label List

Perhaps you have just designed your labd and have not had time to re-assign your
inventory. No problem! From the labdl list Smply RE-ASSIGN the items to a different
labdl. The changeis not permanent but the process can be repeated over and over as
often asyou like.

Tag the item(s) to re-assign

Click the“Re-Assgn Labe Type’ button
Choose the label

Click “Sdlect” button

Printing the labels

Smply tag the items you want to print and click the Print Labels button. Confirm the
labdl design to be printed.

A Neat Idea

Now that you have printed inventory labels, how about printing Talk Cardsto display on
your products. Here's an example

Set up to print on aLaser or Inkjet printer — 8 ¥x 11. Here' s the setup

Horizonta X Verticd Y
Page 8.5 11.0
Offset .500 .500
Sze 3.188 4.438
Digance 1.0 1.0
Number 2 2

POSitive Software Company ©2001
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This example shows the Category fidd, an enlarged Item Description (LINE BREAK

your ltem N

Retail $999959.00

Thefinished Tadk Card on the right
demongtrates the complete power you
have to go far beyond basic labdling
techniques.

Now, you know as much as we do about

printing labelsin POSitivel Good Luck
and have fun labeling your inventory!

POSitive Software Company ©2001

Item Descn'ptlon '

This is a test note. This will print

Your Price:

99999.00

=

=

option is ON which will word wrap
the description). The Item Notes
field, and PRICE_1 and PRICE_2
fidldsare dso usad in thislabd.
(Your PriceisPrice 2 — Retall is
Price 1

A graphic was placed in the
background. The barcode was placed
on top of awhite box to prevent the
background from interfering with a
scan of the barcode.

Thislabe can be edited over and over
agan by smply replacing the
background graphic, say with a
Winter Holiday background or Hag
Theme or Fireworks or a Pumpkin, or
aHoliday Turkey. Now you have a
THEME tag to use throughout the
store to “talk” to your customers
about your product. The resulting
Tagis4Yax 5%

WONDERLAND

Barioln‘Waonderland iz a
delightful video game for all
ages. Follow Bario as he meets
classic characters in an

adventure that will insure hours

af fun!

2 Your Price:
-

: $30.00
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